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Faculty Member     When ready 
 
 
 
 
Faculty Member 
 
 
 
 
 
 
 
Curriculum  
Committee 
Chair 
 
             
   
 
 
 
 
School  
Curriculum  
Committee  
 
 
 
 
 
 
 
School Faculty  
 
  

Prepare the Proposal  
using the appropriate forms, 
completing all requested information 
 

Submit the Completed Proposal  
online at http://approval.ufl.edu  
 

Review the Completed Proposal 
Return incomplete proposals. 
Discuss complete proposals with the 
Director to ensure compliance with 
accreditation standards. 

Review the Completed Proposal 
Determine if the proposal is ready for 
faculty vote 
Return proposals that are not ready.  

Two weeks prior to the 
next scheduled 
Curriculum Committee 
Meeting 

Upon receipt of the 
completed proposal 

At the next scheduled 
Curriculum Committee 
Meeting 

Review, Discuss, and Vote on the 
Proposal 

At the next scheduled 
Faculty Meeting 
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Fine Arts  
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University  
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If the faculty vote is positive,  
Director, as designated approver for 
the online system, approves the 
course, which is then automatically 
forwarded to the CFA Curriculum 
Committee. 
 
If the faculty vote is negative,  
Director, as designated approver for 
the online system, denies the course 
request. 

As soon as possible 
after the Faculty 
Meeting 

Review, Discuss, and Vote on the 
Proposal 
If the vote is positive, the Associate 
Dean, as designated approver for 
the online system, approves the 
course, which is then automatically 
forwarded to the University 
Curriculum Committee. 
 
If the vote is negative, the Associate 
Dean, as designated approver for 
the online system, either denies the 
request or recycles it to the unit 
Curriculum Committee for further 
work. 

At the next scheduled 
CFA Curriculum 
Committee Meeting, 
which are scheduled 
as needed. 

Review, Discuss, and Vote on the 
Proposal 
If the vote is positive, the proposal is 
approved and processed. 
If the vote is negative, the proposal 
is either denied or recycled to the 
CFA, where the Associate Dean 
determines the needed course of 
action and forwards the proposal 
accordingly. 
 

At the next scheduled 
University Curriculum 
Committee (UCC) 
Meeting.  The 
undergraduate 
curriculum committee 
meets approximately 
every month. (See 
http://www.aa.ufl.edu/
Committees/currc.asp 
for the schedule.)  The 
graduate curriculum 
committee meets once 
in the fall and once in 
the spring. 


